
CLASS OFFICER APPLICATION INFORMATION  
 
Thank you for your interest in running for a Class Officer position. This packet contains information about the process as well as the 
requirements for running for a position.  
 
All Class Officers are housed under the umbrella of Student Council. 
 
The following Class Officer positions are available for 2019-2020 school year. Positions may be added as deemed necessary by the 
sponsors.  

President Vice President Treasurer Secretary Publicist Delegate 
 
ELECTION PROCESS  

1. Candidates must complete and submit all components of the Class Officer Application by 3:15 Tuesday, 

October 13th. Email or Delivered to 1402  

2. All Class Officers are required to be active participants in Student Council. To remain a class officer, you 

must meet monthly point requirements and remain in good standing with the Student Council sponsor.  

3. Complete the Student Council application in Schoology. Course Code to join is KDWX-DCFS-MT9RJ. 

Candidates must pay the $20 Student Council Dues. This can be reimbursed if the candidate is not 

elected and does not want to be a member of Student Council.  

4. Candidates must type a one-page essay explaining why they want to run, what they hope to 

accomplish as a class officer, and a fundraising idea/proposal for your class.  

5. Candidates must have 3 teachers complete the Teacher Evaluation Form. The teachers will return the 

evaluation form to Mrs. Johnson.  

6. Please note that a grade report will be pulled for each candidate.  

7. Candidates will be interviewed by current class officers Wednesday, October 14th through Friday, 

October 16th during flex hour or after school hours either in person or on Zoom to evaluate their 

speaking skills. Candidates will be contacted after their application is submitted to set up an interview.  

8. Balloting will occur during the week of October 19th. Campaigning will only be allowed through social 

media and must remain positive and school appropriate. Candidates choosing not to follow these 

guidelines will be forfeiting their candidacy.  

 

 

 

 

 

 

 



OFFICE DESCRIPTIONS  

All officers are required to  

- Take the initiative to complete any jobs that need to be done 
- Be responsible for completing and submitting any paperwork associated with the position 
- Plan and attend all meetings 
- Maintain passing grades 
- Be actively involved in promoting Student Council activities and leading icebreakers 
- Perform in the office they have been elected to and be able to work at most if not all events  
- Represent their class at all official KPHS student council and class meetings. 
- Raise required funds for senior activities.  

 

Class President – The job description for Class President is: 

- Oversee ALL class officer functions and activities  
- Prepare an agenda for and preside over all meetings 
- Coordinate all activities required for class officers 
- Coordinate with the Vice President at least two (2) spirit nights per semester  
- Administer Probation and Dismissal letters of officers with the Secretary  
- Assume any and all duties as requested by the Principal or Faculty Sponsor(s) 
- Set the example for all students to follow 
- Oversee and support Vice President, Secretary, Treasurer, Publicist, and Delegate positions 

 
Class Vice President - The job description for Class Vice President is: 

- To support and attend all KPHS and Student Council activities and Student Council, including 
social events, leadership workshops, fundraisers, and meetings.  

- Coordinate with the President at least two (2) spirit nights per semester  
- To take the place of the Class President when they are absent from their duties. 
- Vice president shall perform all duties assigned by the president, principal, or Faculty Sponsor(s) 

 
Class Secretary - The job description for Class Secretary is: 

- To support and attend all KPHS and Student Council activities and Student Council, including 
social events, leadership workshops, fundraisers, and meetings. 

- To record and post in a timely manner minutes of any and all class meetings. 
- Maintain accurate written records (minutes) of the proceedings of the organization. 
- Administer probation and removal letters with the assistance of the Presidents and Faculty 

Sponsors 
- Prepare a sign-in sheet at each meeting/event 

 
Class Treasurer - The job description for Class Treasurer is: 

- To support and attend all KPHS and Student Council activities and Student Council, including 
social events, leadership workshops, fundraisers, and meetings. 

- To keep accurate records of all class financial accounts. 
- To appoint and supervise reliable students to collect funds at class sponsored events. 
- Research and present options of spending for events, etc. 
- Keep an accurate record of all money received and disbursed 
- Issue a receipt for monies received 
- Prepare an annual report and budget 
- Keep all receipts, bank statements, cancelled checks, etc. 

 



Class Publicist - The job description for Class Publicist is: 
- To support and attend all KPHS and Student Council activities and Student Council, including 

social events, leadership workshops, fundraisers, and meetings. 
- Record ALL council activities by taking and collecting photos  
- Design social media advertisements for all class events 
- Maintain the Student Council Social Media account 
- Advertise all projects and events through Social Media accounts 

 
 

 
   



KPHS CLASS OFFICER APPLICATION  
This application is to be completed and returned to Mrs. Johnson by 3:15 Wednesday, October 14th. 

Email or Delivered to 1402  
 

Student Name: _______________________________  Class of ______Office Seeking:  ____________________  

 

ID Number:__________   Cell Number:_______________  Email Address:______________________________ 

 
 
I fully understand that being a class officer is a serious responsibility. I am also aware of the following 
requirements: 
 
____ 1. I must have and maintain at least a 2.5 G.P.A. to qualify for election and during the term of service. 
Failing a class can potentially disqualify me from my position as officer.  
 
____ 2. I promise to actively support and attend all KPHS Student Council activities, including social events, 
fundraisers, and meetings. I must earn monthly point requirements or I will be removed from my position.  
 
____ 3.  I understand that as a class officer, I have a leadership role in Student Council and am expected to 
attend leadership meetings, and leadership development workshops, including meetings with my sponsor. I 
promise to serve my class as being an active participant in all Student Council activities. Failure to do so will 
result in dismissal from my position as officer and Student Council.  
 
____ 4. I understand that I am not eligible to run or may forfeit my position of service and leadership, if 
elected, should I be suspended from school, be placed on disciplinary probation or become academically 
ineligible. 
 
I have read, certify and understand the requirements and promise, if elected, to fulfill the job description of 
the position of leadership and service I am seeking to the best of my ability. I also give permission to use the 
information provided on the other side of this form in preparing candidate information for voters. 
 

_________________________________________   _______________ 
Student Signature Date 

 
 
  



CLASS OFFICER GUARDIAN CONSENT FORM  
 
 
____   I support my student’s application to be elected to the above position of leadership and service to KPHS  
as a Class Officer for 2020-2021.  
 
____   I understand that the position of class officer is one of great honor and the duties associated with it are 
very time-consuming.  I am prepared to support my child as needed. 
 
____  I understand that my child will have a leadership role in Student Council and will be expected to serve as 
an active member in Student Council by attending  meetings, events,  projects, and workshops.  
 
 

Guardian Name: _____________________________________________________ 

Address: ______________________________________________________ 

 ______________________________________________________ 

Phone: _______________________________________________________ 

Email: _______________________________________________________ 

 
_________________________________________ _______________ 
Signature of Guardian Date 
 
 

 
 
 
  



CLASS OFFICER TEACHER EVALUATION 
 

Student Name: ________________________________    ID#:________________ 

Teacher: _______________________Subject: ____________________________ 

 
 

Teachers: Please complete this form as honestly as possible and place in Mrs. 
Johnson’s box. Do not return the form to the student. This form is confidential. Thank 

you. 
 
 
   

Attends Class Regularly?  Yes  No Excessive Absences   

Is Attentive when in class?  Yes  No  Sometimes         Sleeps         Talks   

Attends tutoring?  Yes  No  Doesn’t need to  

Satisfactory behavior?  Always      Typically     Sometimes     Rarely    Never 

Completes Assignments?  Always      Typically     Sometimes     Rarely    Never 

Passes Tests?  Always      Typically     Sometimes     Rarely    Never 

Is missing any work?  Yes  No   

Have you had to contact parents?  Recently       Previously        Never 

Additional Comments: 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

Thank you so much! Please return to Mrs. Natalie Johnson by Friday, October 16th! 
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